Friends of Holly Hayes Wood
CONFIDENTIAL APPLICATION FORM

Please return to Chairman@Friendsofhollyhayeswood.org.uk
	Position applied for

	Personal information

	Surname
	     
	Title 
	

	Forename(s)
	     


	Address for correspondence 

	Address: 
	     

	Postcode: 
	     

	Telephone Home:
	     
	Mobile:
	     

	Telephone Work:
	     
	May we contact you at work? Yes  FORMCHECKBOX 
 No   FORMCHECKBOX 


	Email address:
	     


	Nationality

	Nationality
	     
	National Insurance no.
	     

	Do you have any restrictions on taking up employment in the UK? Yes  FORMCHECKBOX 
_ No   FORMCHECKBOX 
_

	If ‘Yes’, please provide details.

     


Note: to check a Yes or No box right click and select properties


Information, experience, knowledge, skills and abilities

· Tell us how your experience, skills and knowledge meets the selection criteria for the post described in the person specification.   Remember to include things gained in paid or unpaid work, study or training.

	


Working arrangements 

· If you would need flexible working arrangements please tell us your requirements.

	


Tell us about your previous or current full-time and part-time work, including voluntary work, community activities and any other relevant activities.

	Employer’s name and address and type of business
	Tell us what your job title was and what you did.

	Current or most recent

	
	Dates from ………..to ………………….

	
	Reason for leaving




	Previous - Please list in order, starting with most recent.

(Continue on a separate sheet if required)

	
	Dates from……………….to………………….

	
	Dates from …………….to…………………..

	
	Dates from………….to………………….


Educational history

Tell us about any qualifications you have obtained from school, college, university etc. 

	Subject
	Level
	Grade


	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Additional information

· Please tell us why you are particularly suitable for this vacancy

	


Professional development

· Tell us about any job-related training that you have undertaken, or any professional qualifications, including membership of any professional bodies.

	


Hobbies and Outside Interests
· Tell us about your hobbies and outside interests.

	


References

Please provide the names, addresses, telephone numbers and email addresses of two people who may be approached for references.  One of these should be your present or most recent employer, the other could be someone who knows you in a work related, voluntary or academic capacity, or who is able to comment on your suitability for the post applied for.

	Name:
	     

	Address:
	     

	Postcode:
	     

	Telephone no.
	     

	Email:
	     

	How does this referee know you?
	     

	Can we ask for the reference before the interview?
	Yes
 FORMCHECKBOX 
_
No
 FORMCHECKBOX 
_


	Name:
	     

	Address:
	     

	Postcode:
	     

	Telephone no.
	     

	Email:
	     

	How does this referee know you?
	     

	Can we ask for the reference before the interview?
	Yes
 FORMCHECKBOX 
_
No
 FORMCHECKBOX 
_


	Declaration

Data Protection Statement: I consent to this information being processed and stored for the purpose of recruitment and selection by Friends of Holly Hayes Wood, and if appointed, for the purposes of employment by Friends of Holly Hayes Wood.

I confirm that to the best of my knowledge, the information I have provided on this application form is true and correct.  I understand that if appointed on the basis of false information contained in this form, I may be summarily dismissed. 

Signed:      





Dated:      
Note: Typing your name and emailing this form will count as a signature. The successful applicant will be required to undergo further identity checks.


Monitoring and Administration

In order that we can effectively monitor recruitment, please complete this section, which will then be separated from the application form prior to short listing. Your answers will be treated confidentially and will only be used to help us monitor the operation of the Equal Opportunities Policy.

The information, which you give on this form, will not affect your job application in any way

Thank you for your co-operation.

	Job title:
	     

	Job ref no.:
	     

	Full name:
	     


Ethnic Origin (please check the relevant box)

· Asian or Asian British
Bangladeshi
 FORMCHECKBOX 
_

Indian

 FORMCHECKBOX 
_
Pakistani  
 FORMCHECKBOX 
_
Other (please specify):      
· Black or Black British
African

 FORMCHECKBOX 
_

Caribbean
 FORMCHECKBOX 
_
Other (please specify):      
· Chinese
Any Chinese background (please specify):

· White
British

 FORMCHECKBOX 
_

Irish

 FORMCHECKBOX 
_
Other (please specify): 
· Any other ethnic background (please specify):
     
Age

Date of birth
     

Age: 

      years

Gender


Male
 FORMCHECKBOX 
_

Female
 FORMCHECKBOX 
_
Disability

A disability has been defined under the Equalities Act 2010 as

 “A physical or mental impairment, which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities”

Do you consider yourself to have a disability?

Yes
 FORMCHECKBOX 
_


No
 FORMCHECKBOX 
_
Publicity

From which publication or other source did you learn of this post?

	     


Availability and interview arrangements

Interview

Please tell us any dates that you are not available for interview.

	     


Disability

Do you have a disability, can we help with any special arrangements at the interview or during the recruitment process. Can we make some adjustments to the post to enable you to fill the vacancy?


Yes
 FORMCHECKBOX 
_


No
 FORMCHECKBOX 
_
If ‘Yes’ please give full details below.

	     


Notice period

How much notice do you need to give to your current employer?

	     


Attachments

Have you attached any separate sheets? 
Yes
 FORMCHECKBOX 
_

No
 FORMCHECKBOX 
_
If ‘Yes’, how many pages?      
Please do not attach any CV.




We are committed to working towards equal opportunities









